SCHOLARONE MANUSCRIPTS ™
v4.21 RELEASE NOTES

The following features are planned for release in ScholarOne Manuscripts v4.21. This document provides information
about the default configuration values and configuration time required for each of the features. If you have any questions,
please contact Chris Heid, Product Lead at 434.964.4040.

This release includes enhancements or changes that will immediately impact all ScholarOne Manuscripts users upon
release. Please communicate to your users before the release to prepare them for any changes that might affect them.
Other features must be activated by an administrator or ScholarOne representative for your users to benefit from the

new functionality.

RELEASE SUMMARY

The default configuration settings and values for each of the features in the release are outlined below. If you wish to
change any of the defaults, please contact ScholarOne by submitting a case via the ‘Help’ link on your ScholarOne

Manuscripts site.

FEATURE SUMMARY

New Review Center The Review Center receives the new interface treatment along with usability improvements.

Highlights include:

1. New, cleaner interface

2. Online Invitations

3. Proof and Form now side-by-side
4. Drag and Drop file upload

5. Auto-saving form

Action Required: No action is required for this update.
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FEATURE SUMMARY

Person Attribute Fields in  ScholarOne has added Person-level Attribute fields to the ad hoc Peer Review Details

Cognos Reporting reporting package in Cognos.

Action Required: No action is required for this update.

IAd Hoc Funder Fields in  ScholarOne has added Funder data to the ad hoc Peer Review Details reporting package in

Cognos Reporting Cognos.

Action Required: No action is required for this update.

Original Submission Date ScholarOne has updated our integration with RightsLink to pass the original submission date

in CCC-RightsLink for the calculation for Article Processing Charges (APCs).

Action Required: No action is required for this update.

New ORCID Logo ScholarOne will add a new logo to the ORCID validation widget on Account Creation and

Account Edit screens as part of ORCID’s ‘Collect & Connect’ program.

Action Required: No action is required for this update.

NEW REVIEW CENTER

The Review Center receives the new interface treatment along with new features and usability improvements. Highlights
include:

1. New, cleaner interface -The new interface provides consistency with the Submission Center and greatly
improves legibility and understanding.

2. Online Invitations - Reviewers can now see all of their invitations and respond to them from the web site.

3. Proof and Form now side-by-side - By default, Reviewers will see the proof and review form side-by-side on
the same page for easy referencing.

4. Drag and Drop file upload - A top request, now Reviewers can drag multiple files onto the page for easy upload.

5. Auto-saving form - The page will now save as Reviewers move down the form.
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NEW REVIEW DASHBOARD

ACTIVE REVIEWS

Each queue on the new Review Dashboard will have a unique page which allows for more informational text that is
contextual to the queue. Arriving on the dashboard, Reviewers will start with “Active Reviews” or whatever name

currently configured for your site that has reviews in progress for that Reviewer.

Reviewers will now see the manuscript type, ID, and status on this queue. And in all queues, the actions are performed
via the Action dropdown, instead of hyperlinks within the table. Actions include: continuing the review, viewing the

abstract and proof, and contacting the journal.

ScholarOne Manuscripts™ Firstname Lastname: English Help Log Out

v Journal of Selected Topics in Stultiloquence

# Home # Author ¢ Review & Manage # Support
Active Reviews
2 Active Reviews >

Instructions for this page go here. Procedural fixed includes transmission proxy femtosecond. Super metafile cache reverberated

5 Submitted Reviews distributed graphene theory network. Development sequential bridgeware recognition inducer algorithm

ACTION DUE DATE TYPE ID/ITITLE STATUS
1 Invitations
select B 00.Jul-2017 Research 17-08557 With Egitor
Articl
Legacy Instructions o Utilization of critical care units: a prospective study of

physician triage and patient outcome Assignments

EIC: Williams, Billy
D

ME: Ablinarihjon
Sahir

Select B 30-Jul-2017 Research 17-00427 With Editor

Article
Cache limiter effect principle molecular read-only disk

molecular hyperlinked address by pulse

Example of viewing the abstract in a window:

Abstract ({MS ID})

Recalcitrant infections due to mauris blandit delenit odio bis esse adsum persto
eum. Duis ratis humo feugait ad erat paulatim facilisi. Consequat elit consequat
foras rusticus uxor. Ne suscipit praesent metuo vicis tation Luptatum duis suscipit
sudo similis zelus quis odio amet suscipit consequat. Dolore jus valde macto illum

esse minim suscipere in paratus caecus. Exputo pertineo autem ideo cui velit
praesent occuro iustum opes minim enim. Turpis ut duis tamen adsum eum guadrum
verto sudo te capto. Minim commoveo praemitto quia illum commoveo nulla lobortis
reprobo te. Eligo proprius ideo duis ut laoreet valde quis nostrud sino refoveo

< Close
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NEW ALERTS

New alerts will appear on the Review Dashboard queues, helping to emphasize due dates and new invitations:

1. Message Sent — This is displayed when a message is successfully sent from the Contact Journal window

2. Review Submitted. This is displayed on the Submitted Reviews queue. After a Reviewer submits their review,
they will be taken to the Submitted Reviews page.

3. Review Overdue — In cases where the date for an active review has passed and the review status is not
“abandoned”, an alert will appear with buttons taking the Reviewer straight to the review form.

4. Due Date Approaching — When an active review has only 20% of time left until due, a reminder will be
displayed.

5. New Review Invitation — When a reviewer has not responded to an invitation, either via email or in the
interface, an alert will be displayed.

Success! Your message has been sent

Success! Your review has been submitted

B Review Overdue

The due date for 17-06192 was 01-Jul-2017.
The due date for 17-06208 was 14-Jul-2017.

B Due Date Approaching

The review for 17-08557 will be considered overdue on 09-Jul-2017

! You Have a New Review Invitation

You have been invited to submit a new review. BRUETALETGE
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SUBMITTED REVIEWS

Submitted reviews and all other non-active queues will have their own page with a new informational text area and

alerts. Reviewers can see the completed review, abstract, proof, decision letter, and response to the decision letter via

the Action dropdown, when available.

# Home # Author ¢ Review

Review Dashboard

2 Active Reviews

& Manage

4 Support

Submitted Reviews

Instructions for this page go here. Procedural fixed includes transmission proxy femtosecond. Super metafile cache reverberated

5 Submitted Reviews 2>
ACTION
1 Invitations
Select
Legacy Instructions
Select ...
Select

Submitted Review

COMPLETED

H 09-Jul-2017

B 30-Jul-2017

14-Jun-2017

[-]

distributed graphene theory network. Development sequential bridgeware recognition inducer algorithm.

IDITITLE

17-04481

Brilliant diplomatatic repertoire fine wealth architectural presidential theatre
stockmarket becoming enthusiast regal. Brilliant treasure sport club gifted
sport butler repertoire

17-07542

Using inspiring yacht enthusiast society esiate cultered. Gentlemen ladies
five-star wishlist dignified. Gifted saphire wishlist estate sterling guests
pedigree ballroom upper first-class crafted treasure

Files archived @

17-07212

STATUS

Archiving completed
on 16-Aug-2017

Archiving completed
on 21-Sep-2017

Archiving completed

Reviewer Affiliation
Manuscript ID

Type

Keywords
Submitted
Assigned

Returned

Title

Author(s)

<€ Close
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Memorial Sloan Kettering Cancer Center, Department of Medicine
17-08675

Original Article

keyword, keyword, keyword

05-May-2017

22-Feb-2017

14-Jun-2017

Usability Evaluation of Online Digital Manuscript Interface sterling yacht charity grande five-star sterling yacht
charity grande five-star

McAuthor, Author

Thoritanikatica, Artimusishtari

Schmoe, Joe

Miller, Casimera

Manuscript Rating: Excellent

Flease evaluate the manuscript
using

1 (poor) - 5 (excellent) or not
applicable

& Print
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Author's Response to Decision Letter ({MS ID})

M5 Title Usability Evaluation of Online Digital Manuscript Interface sterling yacht charity grande five-star sterling yacht
charity grande five-star

Author's Response  Townhome investments impressive handmade. A a world saphire manor tailored acumen board de-jour saphire
university charity. Estate fine club vacation politically. Impresario impressive impresario designer treasure grande
status sport bonds. Marquis presidential topiary using status repertoire enthusiast expensive accredited saphire.
Reserved delegate member sheer expensive five-star ladies cigar. Wishlist wine solid. Symbolizing monogram
acumen luxury aristocratic cultered fashion.

Noble elegant career. Cigar classical manor rare yacht benefactor. With club yacht. Board cuisine handmade. Gifted
regal cultered society. Status genuine repertoire. Treasure classical symphony cocktail wealth dignified. With sport
rich wealth butler estate cocktail. Blissfull board cuisine. Property salon cruise stockmarket gilded solid silver.

Attached Files File 1 thisfile.doc
File 2 thatfile.doc

< Close & Print

Decision Letter ({MS ID})

MS Title Usability Evaluation of Online Digital Manuscript Interface sterling yacht charity grande five-star sterling yacht
charity grande five-star

Sent 21-Dec-2016
From journal@example.com
To author@example.com
CC journalassociate@example.com
Subject 17-08675 - Decision
Body 21-Dec-2016

Respectable affluent on is the best cultered first-class educated. Five-star rare treasure fine high-rise manor art
respectable cruise respectable theatre. Opera opulent silk opulent impressive diplomatatic auction doctoral.

Society noble sport cultered cultered diamond purebred. Treasure champagne opera blissfull respectable upper
portfolio rich noble classical luxury purebred. Politically brilliant property world grande rich impressive townhome
vacation le. Expensive club gold using tailored club monogram travel topiary saphire manor gentlemen. Saphire
symbolizing le symbolizing ambassador panoramic cigar cultered grande wishlist gold. Penthouse luxury distinctly
diamond dynasty impresario board wine affluent pearl.

Sincerely,

John Doe

€ Close & Print
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NEW ONLINE INVITATIONS PAGE

Reviewers can now log in and see their open review invitations online without having to dig through their email. They
can view the abstract and invitation letter plus contact the journal from the action dropdown. From here they can also
choose their response. If they agree, they are taken directly to the review form.

# Home # Author ¢ Review [CAETELT # Support

Review Dashboard

2 Active Reviews

Invitation to Review

Instructions for this page go here. Procedural fixed includes transmission proxy femiosecond. Super metafile cache reverberated
5 Submitted Reviews distributed graphene theory network Development sequential bridgeware recognition inducer algorithm

1 Invitations > ACTION SENT TYPE IDITITLE

! Agree & Begin B 09-Jul-2017 Research 17-09452
Legacy Instructions Article
Echelon lifestyle diamond aristocratic ballroom. Dynasty fine architectural affluent

tailored sheer extra is the best gold architectural guests crafted

Invitation Email (17-09452)

Echelon lifestyle diamond aristocratic ballroom. Dynasty fine architectural affluent tailored sheer extra is the best gold architectural guests
crafted

Sent 21-Dec-2016
From journal@example.com
To author@example.com
CC journalassociate@example.com
Subject Invitation to Review 17-09452
Body 09-Jul-2017

Respectable affluent on is the best cultered first-class educated. Five-star rare treasure fine high-rise manor art
respectable cruise respectable theatre. Opera opulent silk opulent impressive diplomatatic auction doctoral.

Society noble sport cultered cultered diamond purebred. Treasure champagne opera blissfull respectable upper
portfolio rich noble classical luxury purebred. Politically brilliant property world grande rich impressive townhome
vacation le. Expensive club gold using tailored club monogram travel topiary saphire manor gentlemen. Saphire
symbolizing le symbolizing ambassador panoramic cigar cultered grande wishlist gold. Penthouse luxury distinctly
diamond dynasty impresario board wine affluent pearl.

Sincerely,

John Doe

<€ Close & Print
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If a Reviewer chooses a non-Agree type of response (responses remain customizable), they will be presented with a

confirmation window and, when configured, a window to suggest replacements.

A Please Confirm

You have selected {decline label}. Please confirm your choice

Thank You for Your Response. Please Suggest Replacements.

Please let us know why you are recommending them and if you have already contacted them in the Comment field

FIRST (GIVEN) NAME LAST (FAMILY) NAME E-MAIL COMMENT

email@example

Incorrect email format

| Have No Suggestions w

CONTACT JOURNAL (MODAL) WINDOW

Using the new interface, Reviewers can contact journal members in a new window. Instead of clicking on a staff
member’s name, they can click on the “Contact Journal” link. This will open the Contact Journal window which will allow
them to choose the staff member from a dropdown when more than one member is configured to be contacted. The
Contact Journal window uses all of the same email configurations currently set for the Review Center, but simply

displays the interface differently.

Issue Date: May 2017
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4 Contact Journal

To Select E]

From:

*

cc
BCC

* subject
Journal of Enampie TagS

* Message

Files Attached by Journal

£ Close Send Message »

LEGACY INSTRUCTIONS

Just like the Author Center redesign, there will be many more pages on the Review Dashboard with room for contextual
instructions and information. Each queue plus the new invitations page will have space at the top for keeping Reviewers
informed. To provide Admins more time to fill these spaces, we’ve introduced a link to the legacy instructions from the
previous design. Admins will be able to see the display text and code for an easy copy/paste into the new areas.

Reviewers will only see the previous text. This feature will be removed in a future release.

Admin view:

Legacy Instructions

@ About Legacy Instructions

The ScholarOne Review dashboard was redesigned in Early 2017. These are instructions from the previous site design. Some
instructions may not be applicable to the new design. New instructions, if any. can be found at the top of the page that you are on

[

Brief Instructions

Display
Manuscripts assigned to you for review are listed in the "Review and Score” list below. You can view the manuscript by clicking on its titie. To
view reviewer instructions and access the score sheet, click on the "Perform Review" button

Code
<p>Manuscripts assigned to you for review are listed in the "Review and Score” list below. You can view the manuscript by clicking on its title
To view reviewer instructions and access the score sheet, click on the "Perform Review" button. </p>

Full Instructions

Display

Issue Date: May 2017 9
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Reviewer view:

Legacy Instructions

@ About Legacy Instructions

The ScholarOne Review dashboard was redesigned in Early 2017 These are instructions from the previous site design. Some
instructions may not be applicable to the new design. New instructions, if any, can be found at the top of the page that you are on

Brief Instructions

Manuscripis assigned to you for review are listed in the "Review and Score” list below. You can view the manuscript by clicking on its title. To view
reviewer instructions and access the score sheet, click on the "Perform Review" button

Full Instructions

Refreshing bonus really accomodations clinically look look yourself tighter how. Sporty tangy settle yummy settle finest survey locked-in what now.
Sweet customer superior care tasting price kids secret expensive special. We full-bodied revolutionary crispy quick enjoy can't smells only
provocative original

Issue Date: May 2017
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NEW REVIEW FORM

The review form has been redesigned based on suggestions from the 2016 user conference, interviews, and Advisory

Group meetings.

SIDE-BY-SIDE LAYOUT

One of the top requests was the ability to see the proof and form side-by-side.

# Home # Author | (OReview & Manage # Support

Home | Review Dashboard / R

Review 1/-08675R.2

Proof~ @Fies~ Details Instructions Q, Search Tool [ Due DEC 25 2017 B4 Contact Journal

= +  Automatic Zoom = 17-08675R.2

i "Usability Evaluation of Online Digital Manuscript Interface Graphene limiter current
metafile patch extension powered transaction pulse. Phase controller spectrum bypass.
Usability Evaluation of Online Digital Distortion fragmentation computer theory device three lines "
Manuscript Interface

Dr. Arthur McAuthor’ and Mr. Art Thor, PhD?
! Address of first author

* = Required Fields

*Address of second authar
MANUSCRIPT RATING: POOR EXCELLENT
ABSTRACT
he sty amemmpts ; Please evaluate the manuscript using 1 1 2 3 4 5 N/A
e KL ] (poor) - 5 (excelllent) or not applicable
atitty o raigaie
== & = —hd Accuracy
Keywonds  Keywonl], Keywont?, Keywind Balance
INTRODLCTION Current
“Thanks forusang (verkeal i wile your aicke. Your intreductos poes hese! Some examples of commonly
wsd commmands and features anc listed bolow, o holp you get started.
METHODS AND MATERIALS Composition

clualial o st resaserch antich: sectivns, sach s this o

[t

SOME ISlgX EXAMPLES Usefullness to readers
e sscion a1 aifcerice commnands i aqpatine pour decument. I haadies sl e Emasng aad
numbering automatically. Use rel and label commands for cross refenences.

Figures and Tables.
Uisc thwe ahle and tabular commands for basic tablis — soc Table 1, for cxample. You can upload a figues CONTRIBUTIONS
IPHL, PRG or PF) usimg the et i, Tis iechadke i in your document, use the inclidepraphics
command as im the code for Figure 1 below.

Jem Quanei If others have contributed to this review, please identify them here:
Candhes 4
Tk Bl b

Table 1. An cxamphe table.

Citations.
Rl lomnats cilations ssd references aulomatically using the biblography reconts in your b fike,

4 n 2

CME CREDIT (OPTIONAL)

Issue Date: May 2017 "
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PROOF TAB

By default, the Proof tab will be displayed first. For all non-Internet Explorer users, the PDF proof will be displayed
automatically. Reviewers will also have the option to open the PDF or HTML proofs in a new window.

Typical Proof tab view with configuration for both PDF and HTML proofs:

Proof - @Fies~ Details Instructions Q, Search Tool
View PDF = +  Automatic Zoom *
Open PDF &

-

Open HTML(Z sability Evaluation of Online Digital

Manuscript Interface
Dr. Arthur McAuthor' and Mr. Art Thor, PhD*

'andrass of Tirst sthor
*Address of second author

m

ABSTRACT

This study o the otiects ethciency and user salistachon wih the ScholarCOne
Dﬂimmmmmmhmmmﬂﬂ'dhhm
Bl Standanbs reflule (ANS], Cusslonnaras wens ol e it inber ration abuul e
mwmmml-munw-mmwwm
wight tasks that hawe boen spochicaly thcir ahility 1o Rawigain within the digital
mh&ndml—;mhﬂlﬁhmdhmm
wath The imlerkace design, i ‘were able o deste The sk i, $rough at dilerent
crarpdation diration. Thiy wais slsa saiislied with thi cvarall design of the intélaos:. Cammants and
givecan Bvy thio: resg WACHTE 15

Please note that large PDF proofs may take a while to load into place in Firefox.

Internet Explorer view:

Proof @ Fies~ Details Instructions Q, Search Tool
E = &
Open PDF Open HTML
in New Window in New Window

Issue Date: May 2017
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FILES TAB

The second tab, Files, will show the total number of files at the top of the tab. In the dropdown, it will break out the
different files into groups. Please note that some groups may have the same files (e.g. Original Files may contain

Supplemental Files).

Proof - Details Instructions Q, Search Tool

B Original Files
Origin’ suppiemental Files

FILE DESIGNATION
Photoluminescent NanoDiamonds (PNDs) for bio-imaging Main Document
applications.doc

206 KB

nmat1018-f3.gif Figure

96 KB, 522 x 535 px

o n
LI

L'l:h* - ?‘

i

] .

: e

8 B, + -
- -

Brilliant diamond educated wealth ballroom cuisine art
opulent high-rise theatre.

Random File.csv Some File

316 KB Designation

Issue Date: May 2017
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DETAILS TAB

The third tab will display the details for the submission being reviewed. It also displays previous versions with a link to
previous review submissions. From here the Reviewer may also select to display their submitted review in a new

window.

Proof« O Files~ Details Instructions Q, Search Tool

17-086/5R.2

"Usability Evaluation of Oniline Digital Manuscript Interface Graphene limiter current
metafile patch extension powered transaction pulse. Phase controller spectrum
bypass. Distortion fragmentation computer theory device three lines ..."

Status In Review
Author(s) McAuthor, Author - University of \Virginia
Thoritanikatica, Artimusishtari - University of
Khastaklakstan
Schmoe, Joe - University of Virginia
Miller, Casimera - University of Virginia
Type  Original Aricle
Submitted 25-Apr-2017
Proof OpenPDFE
Open HTML
AE Hilary Remington
EIC Joshua Barnett
ADM Mot Assigned

Version History

17-08675R 1 - submitted Review &

"Usability Evaluation of Online Digital Manuscript Interface Graphene limiter current
metafile patch extension powered transaction pulse. Phase controller spectrum
bypass. Distortion fragmentation computer theory device three lines "

Type Original Article
Submitted 03-Apr-2017
Proof OpenPDFE
Open HTMLZ
Decision Letter Decision Letter for 17-08675R.1
Response Author's Response for 17-08675R.1

Issue Date: May 2017
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INSTRUCTIONS TAB

The instructions tab has been upgraded since our beta test. We found that many sites had invalid HTML that affected
the layout of the page. Therefore, we’ve created default text for all sites that can be updated by the Admin using the

link, Admin: Configure Instructions, in the footer.

Reviewers and Admins can still access the legacy instructions via a button, View Legacy Instructions. The legacy
instructions window combines the instructions that used to be at the top of the previous review form and instructions
tab.

Review 17-0867/5R.2

Proof= @Fies~ Details Instructions Q, Search Tool

General Guidelines

Using the scroll bar on the right please scroll the entire length of the review area and
answer all applicable questions and apply feedback as appropriate

Once your assessment is complete use the submit option at the bottom of the page to
finalize your review.

View Legacy Instructions

Legacy Instructions

© About Legacy Instructions

The ScholarOne Review dashboard was redesigned in Early 2017. These are instructions from the previous site design
Some instructions may not be applicable to the new design. New instructions, if any, can be found at the top of the page
that you are on

Legacy Instructions
Display
« Click the "HTML" button to view the online version of the manuscript; click the "PDF" button to view a printer-friendly version
of the manuscript
» Be sure fo read the reviewer instructions on the "Instructions” tab
+ Navigaie to the "score Sheet" tab to access the reviewer form. Be sure to "Save" at the bottom of the scoresheet to retain
your work in the system
 To submit your review, click the "Submit" button at the bottom of the score sheet

General Instructions

The manuscript should be considered a privileged communication. You should not reproduce it or share it in any fashion on
paper or electronicallv. show it to another person without anoroval from the editorial office. or discuss vour evaluation and

Issue Date: May 2017
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SEARCH TAB

The previous “External searches” tool was underutilized, so we gave it its own tab for ease of use. Here a Reviewer can
conduct searches on data from the submission such as the title, keywords, authors, and any other terms that they might
find relevant. This helps the Reviewer in that they do not have to copy and paste these terms themselves. An example

search tab is shown below. Please note that some sites may have other search engines configured.

Proof= ©Fies~ Details Instructions Q, Search Tool

Search Terms

Title

[ Usability Evaluation of Online Digital Manuscript Interface doctoral philanthropic
theatre first-class philanthropic freasure noble polo impresario club wishlist
european travel

Keywords

All | None

Issue Date: May 2017

[E1 Alphabetical
[ Dissonance
[[] Reactive pacification

[ Z one item

Authors
All | None
[ Alphabetical, Samantha, PhD

[ Mahmadijbon, Zachery

Other Terms

Search Engines

All | None

= Google

[F] Cognitive load
[ Paradox of choice

[E1 Visual hierarchy

[ Jonesington, Marybeth

[ willingston, Katherine

16
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REVIEW FORM (A.K.A. SCORE SHEET)

The top request for the review form was that it be the “first page” seen when starting a review. Now it will also be seen

side-by-side with the PDF proof tab.

Alerts will be displayed on the right-side of the page, above the form.
1. Successful save — This will appear when the Reviewer clicks on the save button. It does not appear when the

form auto-saves.
2. Message Sent — This is displayed when a message is successfully sent from the Contact Journal window

3. Standard form error message

v Success! Your work has been saved.

Success! Your message has been sent

A Please fix the following issues then click Save or Submit Review: X

« Something
= Something

At the top of the form will be a blue bar which prominently displays the due date and a link to the Contact Journal

window. The manuscript ID and Title will also be displayed before questions.

] Due 24-Feb-2017 B4 Contact Journal

AB-17-006

First-class polo manor status art crafted townhome treasure symbolizing impresario
travel benefactor crafted suite gem ornamental brokerage

*- Required Fields

Issue Date: May 2017
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All custom questions will get the new color palette introduced when the author submission was updated.

* Do you have Ethical Concerns about patient/animal treatment?
Yes

Mo

* Topic and Content

@ Original highly interesting

@ Original moderately interesting

@ Repeat performance, some interest

@ Very little or no interest to reader

Standard questions will use the new interface. “Would you be willing to review a revision ...” will have a configuration
option to be optional or required. Comments to the Editors and Comments to the Authors will use the new interface, not

a table. Instructions for these two sections can still be placed into configuration and will appear underneath the headers.

Would you be willing to review a revision of this manuscript?
@ Yes
© No
* Recommendation
© Accept
@ Minor Revision
@ Major Revision
© Reject

*Confidential Comments to the Editor

*Comments to the Author

Issue Date: May 2017
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DRAG-AND-DROP FILE UPLOAD

With this release, we introduce drag-and-drop functionality to the review form. Reviewers can either click on the drop

zone or drop files from their computer. A maximum of 10 files can be dropped at a time.

Attach Files @

Comments.doc Supperting diagram.png

Mo Files Attached

Before the files are uploaded, they must meet the standard criteria and the Reviewer must answer the required
guestion of who the file is intended for. Typically this is either the Author & Editor or just the Editor. Once answered, the

uploading process will begin.

Attach Files @

26.6 KB

!DI’T'II"I"IEI"IIS.!...

Select Radio Buttons to Start Attaching Files

Comments.doc

* For ¢ Author & Editor @ Editor Only | m N
Supporting-diagram png
* For ¢ Author & Editor @ Editor Only [ "'!E'k N

No Files Attached

Issue Date: May 2017
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After the files are uploaded, they Attach Files @

will appear in the Attached Files T e .
table below the drop zone. The |
answer can still be changed after Drop files here or click, to begin. (Max of 10 at a time)

this time.

Attached Files

Supporting diagram.png ® Remove

* For- @ Author & Editor @ Editor Only

Comments.doc PDF HTML ® Remove

* For @ Author & Editor @ Editor Only

A simpler version of the drag-and-drop file upload process will also be added to the Contact Journal modal since no

other information is needed with the file.

4 Contact Journal

Files Attached by Journal

SomeFileFromJournal doc % Remove

Attach Files from Manuscript

Select. EI Attach File

SomeFileFromJManuscript doc % Remove

Upload Files

1

Drop files here or click, to begin

£ Close Send Message ¥

Issue Date: May 2017
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AUTOSAVE & MANUAL SAVING

Now, the review form auto-saves every 30 seconds. When it does, a small blue message will appear at the bottom-right

hand side of the form. It will fade away after one second.

Auto-Saved

Reviewers still have the option of saving manually, using the “Save as Draft” button. They can also print using the
“Save & Print” button. Using the browser controls or “Save & Print” button will print the right side of the page which

includes the ID, Title, and Form.

Save as Draft = Save & Print Submit Review »

Issue Date: May 2017
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PERSON ATTRIBUTES IN PEER REVIEW DETAILS REPORTING

In conjunction with the 4.21 release, ScholarOne has added Person Attribute fields to the ad hoc Peer Review Details

reporting package in Cognos. The two new fields allow Cognos users to pull person-level attributes, such as keywords

tied to an author’s account, into peer review reports. This allows users to cross reference the person-level data of authors

against the manuscripts to which they are associated. One example would be a report showing the account-level keyword

for all authors accepted in a given year.

To access these new fields, open the Peer Review Details reporting package under ‘Build Your Own Reports’

Reports

[4+] Manuscript Status and Summary Reports

=] Peer Review Details Reports
Standard Reports

€ Manuscripts with Reviewers

€ Decision Ratio
€ Decision Ratio by Month

€ Manuscripts by Decision Status

€ Manuscript Milestone
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7 Author Attribute Type: Keywords

| Manuscript 1D Manuscript Type | Author Last Name | Author First Name | Author Attribute Type Author Attribute
WRK4-14-Jan-0002 Original Article | Tan Wilson Keywords Education, Professional
WRK4-14-Jan-0006 Original Article | Tan Wilson Keywords Education, Professional
WRE4-14-Jul-0013 Original Article | Tan Wilson Keywords Education, Professional
WRK4-14-Jul-0014 Original Article | Tan Wilson Keywords Education
WRK4-14-1ul-0016 Original Article Mae Daisy Keywords Anatomy
WRE4-14-ul-0016 Qriginal Article Mae Daisy Keywords Education, Distance
WRK4-14-1ul-0016 Original Aticle | Mae Daisy Keywords Education, Monprofessional
WRK4-14-1ul-0016 Original Aticle | Mae Daisy Keywords Educational Measurement
WRK4-14-1ul-0016 Original Article Mae Daisy Keywords Needs Assessment
WRE4-15-Apr-0006 Original Article | Author Annie Keywords Education, Professional
WRE4-15-Apr-0008 Original Article | Maslowski Michael Keywords Health
WRK4-15-Aug-0017 Original Article | Author Annie Keywords Education, Professional
WRK4-15-Aug-0017.R1 | Original Article | Author Annie Keywords Educaticn, Professional
WRE4-15-Aug-0018 Invited Review | Author Annie Keywords Education, Professional
WRE4-15-5ep-0023 Original Article | Author Annie Keywords Education, Professional
WRE4-16-4pr-0015 Original Article | Maslowski Michael Keywords Health
WRK4-16-Jul-0022 Original Article | Author Annie Keywords Education, Professional
WRK4-16-Jul-0022.R1 | Original Article | Author Annie Keywords Education, Professional
WRK4-16-Jul-0027 Original &ticle | Solarte Liceth Keywords Anthropology, Education, Sociology and Social Phenomena
WRK4-16-Jul-0027 Original &ticle | Solarte Liceth Keywords Biological Sciences
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ORIGINAL SUBMISSION DATE IN CCC-RIGHTSLINK

On May 9, 2017, ScholarOne adjusted the Submission Date field passed to RightsLink such that the submission date of
the original version is always passed to RightsLink, even if the accepted manuscript is a subsequent version. Previously,
the Submission Date field passed the date on which the accepted version on the manuscript was submitted. Most
publishers want to calculate APC charges based on the submission date of the original version, waiving any price increase
which may have occurred during rounds of review and revision. This update was made at the request of RightsLink and

a number of ScholarOne clients using the RightsLink Integration.

NEW ORCID LOGO FOR CREATE AND EDIT ACCOUNT

In the 4.21 release, ScholarOne will add a new logo to the ORCID validation widget on Account Creation and Account
Edit screens. This is a modest change but one which will resonate with many clients. As part of ORCID’s “Collect &
Connect”, publishing organizations can qualify for badges if they meet certain ORCID-related criteria. One of these criteria
for the ‘Collect’ badge is to “provide an ORCID-branded button for collecting authenticated ORCID iDs”.

4.20

ORCID®

Select the appropriate option below to associate an ORCID iD to your account.
Create an ORCID iD

Associate vour existing ORCID iD

Open Researcher and Contributor ID (ORCID) is 2 non-profit organization dedicated to solving the long-
standing name ambiguity problem in scholarly communication by creating a central registry of unique
identifiers for individual researchers and an open, transparent linking mechanism between ORCID and other
current author identifier schemes. To learn more about ORCID, please visit
http://orcid.org/content/initiative.
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ORCID®

Select the appropriate option below to associate an ORCID iD to your account.
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Associate your existing ORCID iD

Open Researcher and Contributor ID (ORCID) is & non-profit organization dedicated to solving the
long-standing name ambiguity problem in scholarly communication by creating a central registry of
unigue identifiers for individual researchers and an open, transparent linking mechanism between ORCID
and other current author identifier schemes. To learn more about ORCID, please visit
hitp:/forcid.org/content/initia tive.
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